SEQUIM SCHOOL DISTRICT 323
TIMESHEET

Month of

Additional Hrs| OT Hrs Description of Work/Subbed for who with reason for leave
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TOTAL HRS
For Business Office Use Only Account Code
Month Hours Rate OT Factor Sub Total

Employee's Signature Date

Supervisor's Signature Date Please Print: Employee's Name

Revised 04/2022



SEQUIM SCHOOL DISTRICT 323

Conversion Table from Minutes to Decimals
MINUTES DECIMALS MINUTES DECIMALS

5 0.08 35 0.58
10 0.17 40 0.67
15 0.25 45 0.75
20 0.33 50 0.83
25 0.42 55 0.92
30 0.50 60 1.00
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